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(3) To a recipient who has provided
the system manager responsible for the
system in which the record is main-
tained with advance adequate written
assurance that the record will be used
solely as a statistical research or re-
porting record, and the record is to be
transferred in a form that is not indi-
vidually identifiable;

(4) To the National Archives and
Records Administration as a record
which has sufficient historical or other
value to warrant its continued preser-
vation by the U.S. Government, or for
evaluation by the Archivist of the
United States or the designee of the
Archivist to determine whether the
record has such value;

(5) To another agency or to an instru-
mentality of any governmental juris-
diction within or under the control of
the United States for a civil or crimi-
nal law enforcement activity if the ac-
tivity is authorized by law, and if the
head of the agency or instrumentality
has made a written request to the Pre-
sidio Trust specifying the particular
portion desired and the law enforce-
ment activity for which the record is
sought;

(6) To a person pursuant to a showing
of compelling circumstances affecting
the health or safety of an individual if
upon such disclosure notification is
transmitted to the last known address
of such individual;

(7) To either House of Congress, or, to
the extent of matter within its juris-
diction, any committee or sub-
committee thereof, any joint com-
mittee of Congress or subcommittee of
any such joint committee;

(8) To the Comptroller General, or
any of his authorized representatives,
in the course of the performance of the
duties of the General Accounting Of-
fice;

(9) Pursuant to the order of a court of
competent jurisdiction; or

(10) To a consumer reporting agency
in accordance with section 3(d) of the
Federal Claims Collection Act of 1966,
as amended (31 U.S.C. 3711(f)).

(d) Reviewing records prior to disclo-
sure. (1) Prior to any disclosure of a
record about an individual, unless dis-
closure is required by the Freedom of
Information Act, reasonable efforts
shall be made to ensure that the
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records are accurate, complete, timely
and relevant for agency purposes.

(2) When a record is disclosed in con-
nection with a Freedom of Information
Act request made under this part and
it is appropriate and administratively
feasible to do so, the requester shall be
informed of any information known to
the Presidio Trust indicating that the
record may not be fully accurate, com-
plete, or timely.

§1008.10 Accounting for disclosures.

(a) Maintenance of an accounting. (1)
Where a record is disclosed to any per-
son, or to another agency, under any of
the specific exceptions provided by
§1008.9(c), an accounting shall be made.

(2) The accounting shall record:

(i) The date, nature, and purpose of
each disclosure of a record to any per-
son or to another agency; and

(ii) The name and address of the per-
son or agency to whom the disclosure
was made.

(3) Accountings prepared under this
section shall be maintained for at least
five years or the life of the record,
whichever is longer, after the disclo-
sure for which the accounting is made.

(b) Access to accountings. (1) Except
for accountings of disclosures made
under §1008.9(c)(5), accountings of all
disclosures of a record shall be made
available to the individual to whom the
record relates at the individual’s re-
quest.

(2) An individual desiring access to
an accounting of disclosures of a record
pertaining to the individual shall sub-
mit a request by following the proce-
dures of §1008.13.

(c) Notification of disclosure. When a
record is disclosed pursuant to
§1008.9(c)(9) as the result of the order of
a court of competent jurisdiction, rea-
sonable efforts shall be made to notify
the individual to whom the record per-
tains as soon as the order becomes a
matter of public record.

§1008.11 Request for mnotification of
existence of records: Submission.

(a) Submission of requests. (1) Individ-
uals desiring to determine under the
Privacy Act whether a system of
records contains records pertaining to
them shall address inquiries to the Pri-
vacy Act Officer, The Presidio Trust,
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Presidio Trust

P.O. Box 29052, San Francisco, CA
94129-0052, unless the system notice de-
scribing the system prescribes or per-
mits submission to some other official
or officials.

(2) Individuals desiring to determine
whether records pertaining to them are
maintained in two or more systems
shall make a separate inquiry con-
cerning each system.

(b) Form of request. (1) An inquiry to
determine whether a system of records
contains records pertaining to an indi-
vidual shall be in writing.

(2) To expedite processing, both the
envelope containing a request and the
face of the request should bear the leg-
end “PRIVACY ACT INQUIRY.”

(3) The request shall state that the
individual is seeking information con-
cerning records pertaining to him or
herself and shall supply such additional
identifying information, if any, as is
called for in the system notice describ-
ing the system.

(4) Individuals who have reason to be-
lieve that information pertaining to
them may be filed under a name other
than the name they are currently using
(e.g., maiden name), shall include such
information in the request.

§1008.12 Requests for notification of
existence of records: Action on.

(a) Decisions on request. (1) Individuals
inquiring to determine whether a sys-
tem of records contains records per-
taining to them shall be promptly ad-
vised whether the system contains
records pertaining to them unless:

(i) The records were compiled in rea-
sonable anticipation of a civil action or
proceeding; or

(if) The system of records is one
which has been excepted from the noti-
fication provisions of the Privacy Act
by rulemaking.

(2) If the records were compiled in
reasonable anticipation of a civil ac-
tion or proceeding or the system of
records is one which has been excepted
from the notification provisions of the
Privacy Act by rulemaking, the indi-
viduals will be promptly notified that
they are not entitled to notification of
whether the system contains records
pertaining to them.

(b) Authority to deny requests. A deci-
sion to deny a request for notification
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of the existence of records shall be
made by the Privacy Act officer in con-
sultation with the General Counsel.

(c) Form of decision. (1) No particular
form is required for a decision inform-
ing individuals whether a system of
records contains records pertaining to
them.

(2) A decision declining to inform an
individual whether or not a system of
records contains records pertaining to
him or her shall be in writing and
shall:

(i) State the basis for denial of the
request;

(ii) Advise the individual that an ap-
peal of the declination may be made to
the Executive Director pursuant to
§1008.16 by writing to the Executive Di-
rector, The Presidio Trust, P.O. Box
29052, San Francisco, CA 94129-0052; and

(iii) State that the appeal must be re-
ceived by the foregoing official within
20 working days of the date of the deci-
sion.

(3) If the decision declining a request
for notification of the existence of
records involves records which fall
under the jurisdiction of another agen-
cy, the individual shall be informed in
a written response which shall:

(i) State the reasons for the denial;

(i) Include the name, position title,
and address of the official responsible
for the denial; and (iii) Advise the indi-
vidual that an appeal of the declination
may be made only to the appropriate
official of the relevant agency, and in-
clude that official’s name, position
title, and address.

(4) Copies of decisions declining a re-
quest for notification of the existence
of records made pursuant to para-
graphs (c)(2) and (c)(3) of this section
shall be provided to the Privacy Act
Officer.

§1008.13 Requests
records.

The Privacy Act permits individuals,
upon request, to gain access to their
records or to any information per-
taining to them which is contained in a
system and to review the records and
have a copy made of all or any portion
thereof in a form comprehensive to
them. 5 U.S.C. 552a(d)(1). A request for
access shall be submitted in accord-
ance with the procedures in this part.

for access to
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